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Application and Testing Requirements
Application Requirements 
· All required forms for IL Type 75 Certificate can be accessed at: http://www.isbe.state.il.us/certification/html/forms.htm
· All applicants can apply using the Education Certification System (ECS) or complete the application for certificate (Form 73-03D for administrative or school service personnel certificates). The application must be accompanied by a non- refundable $30 application fee.  The anticipated timeframe to complete your State of Illinois Type 75 is 6-8 weeks from the time of your initial application.
· Send your completed application packet and non-refundable fee to: 
Illinois State Board of Education 
                Educator Certification Division
                100 North First Street, S306
                Springfield, IL 62777-0001
See the below list of required documentation that must be included with your application:
For State of Illinois Applicants
· Complete the ISBE Form 73-03D  (Application for an Administrative Certificate)
· Completed an Illinois approved program for the preparation of administrators
· Complete the ISBE Form 73-05 (State Approved Program Verification Form) and/or a copy of your other state's current and valid certificate.  Please have your college or university complete this form and send it directly to the ISBE Certification Division. Tip: Please request a completed copy of the 75-05 form from your university to retain for your records.
· Official transcripts of all your coursework including undergraduate and graduate showing the degree and major. To be official, transcripts must be submitted in the sealed envelope from the college or university or sent directly by the institution to the ISBE Certification Division. Transcripts received that are not in a sealed envelope from the university will be considered unofficial and cannot be used for evaluation. Tip: Candidates are allowed to include certified transcripts in their application packet but they must be in a sealed envelope from the university.
· Letter of reference citing at least two full time years of teaching or school service personnel experience in public schools or non public schools recognized by the State Board of Education.  The letter must be on official school letterhead signed by your district superintendent or other authorized district official. You must submit proof of holding a valid certificate during the time period of your experience.  Tip: Please request a copy of your reference letter to retain for your own records.

For Out of State Applicants with an Administrative Certificate
· Complete the ISBE Form 73-03D  (Application for an Administrative Certificate)
· Copy of your out-of-state certificate. Your certificate must be valid at the time of application and comparable to the Illinois certificate for which you are applying. Please photocopy the front and back of your certificate.
· Official, certified transcripts from all institutions of higher learning. To be official, transcripts must be submitted in the sealed envelope from the college or university or sent directly by the institution to the ISBE Certification Division. Transcripts received that are not in a sealed envelope from the university will be considered unofficial and cannot be used for evaluation. Tip: Candidates are allowed to include certified transcripts in their application packet but they must be in a sealed envelope from the university.
· Complete the ISBE Form 73-05 (State Approved Program Verification Form) and/or a copy of your other state's current and valid certificate.  Please have your college or university complete this form and send it directly to the ISBE Certification Division. Tip: Please request a completed copy of the 75-05 form from your university to retain for your records.



· Letters of reference citing at least two full time years of teaching or school service experience in public schools or non public schools recognized by the State Board of Education. The level (initial or standard) of the Illinois certificate you receive is based on the number of years of teaching experience you completed while holding a valid certificate. 

· Letters verifying experience or official employment records must be original, on official letterhead, and signed by authorized school personnel. You must submit proof of holding a valid certificate during the time period of your experience. Tip: Please request a copy of your reference letter to retain for your own records.

· Request for a provisional teaching certificate. If you have a valid educator certificate from another state that is comparable to the certificate for which you are applying, you may qualify for an Illinois provisional teaching certificate. You must complete ISBE form 73-63 to request a provisional certificate.  The provisional certificate is valid for at least two (2) full fiscal years, during which time you must remove all deficiencies, and cannot be renewed. 
 
Testing Requirements for all Applicants
· Eligible candidates must pass 2 tests to complete certification requirements.  The tests are administered by Illinois Certification Testing System http://www.icts.nesinc.com.  Following are the required tests:
· 1) Principal Content Area Test #186
· 2) Basic Skills Test *Applicants who hold a valid and comparable Administrator’s certificate from another state are not required to pass the Basic Skills test unless they have previously attempted to pass the Illinois Basic Skills test and failed it. 

Testing Requirement for new State of Illinois Administrators:
· Introduction to the Evaluation of Certified Staff 

Once you’ve completed all of the requirements for your IL Type 75 Administrative Certificate, you are required to complete the “Introduction to the Evaluation of Certified Staff” course offered by the Chicago Principals Administrators Association and the Illinois Administrators Academy.  New Principals, Assistant Principals, and Administrators are required to take this course before conducting formal evaluations of certified staff members in the school district. This two-day course is designed to improve your skills in the area of supervising and evaluating teachers. 
 
Administrators who are taking this course for the first time cannot use it as credit toward the annual academy requirement or the continuing professional development hour requirement.  If the course is taken as a refresher, it can then be counted toward certificate renewal requirements.  This course does not expire; therefore, if you have participated in this course previously, you do not need to repeat it.  
	



Individuals who are interested in taking the class may contact the Chicago Principals & Administrators Association (CPAA) or the Illinois Administrators Academy at 312-263-7767 ext.126 or register via their website: www.classleadershipdevelopment.com. 
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